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COMPLETION AND PLACEMENT STATISTICS - DEFINITIONS
AND EXPLANATIONS

This document will be maintained by the institution and submitted by May 1% of each year to
ACCET unless otherwise directed by ACCET in writing. In accordance with ACCET Document 2
- Standards for Accreditation, Section VIII-E and ACCET Document 28 — Completion and

Placement Policy, the institution must review the placement data regularly to assess, document,

and validate employment for all students in a given scheduled-to-graduate cohort. Accordingly,
the final calculations may be delayed for up to four months after the scheduled graduation date.
Refer to ACCET Document 28 for further information and guidance.

I11.

VI.

VII.

VIII.

CALENDAR YEAR: 20  MONTHLY UPDATE OF STATISTICSASOF _ /20 __
(self-explanatory) (self-explanatory) MO./YR.

MAIN CAMPUS: BRANCH/AUX. CAMPUS:
(self-explanatory - check off on form)

Each main (free-standing), branch or auxiliary campus will document the completion and placement
information for that location on separate forms. Classroom extensions are considered part of a
specified main or branch campus.

PROGRAM/COURSE TITLE:

Completion and placement data are documented for each ACCET approved program/course taught
and completed in the designated calendar year.

CLASSIFICATION OF INSTRUCTIONAL PROGRAM (CIP) CODE:

Each program must also be identified by the Classification of Instructional Program (CIP) Code
which is the U.S. Department of Education’s standard educational program classification system.
This code is utilized by ACCET to assist in collecting, verifying, interpreting, and reporting
instructional program data, including completion and placement data.

NAMES/TITLES OF PLACEMENT STAFF:

The individual(s) responsible for this function .
SIGNATURE:

The quarterly update or yearly submittal of the placement statistics will be attested to by an
institution designated authority.

STATISTICAL DATA FORMAT

TOTAL # OF STARTS SCHEDULED TO GRADUATE: A start is defined as any student who
begins the program. (No shows or early withdrawals, supported by institutional policy, who receive
a 100% refund of all tuition and applicable fees are not considered as starts.)

Gross = Total number of students who started the program.
Net = Gross starts + total # enrollee transfers “in” and/or — total # of enrollee transfers “out”.
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START: Month (Mo) and year (Yr) of each cohort start.

SCHEDULED GRADUATION: (Mo) and (Yr) using 100% of the published length of the
program.

ENROLLEE TRANSFERS.

IN: # of students who transfer into the program from another program offered by the institution or
through the application of its transfer of credit policy to matriculated students from another
institution; include restarts or students returning from a leave of absence previously enrolled in
another scheduled-to-graduate cohort start or program at the institution.

OUT: # of students who transfer out of their scheduled-to-graduate cohort and into another
program or cohort offered by the institution.

A clear and comprehensive audit trail must be consistently maintained for the tracking of all transfer
in/transfer out students.

# OF COMPLETIONS:

Column A. # of students completing the program at the 100% point of the scheduled graduation
mo/yr. (Note: total number of completions may be adjusted to include students completing the
program within the maximum timeframe of the scheduled graduation mo/yr., as indicated by
institutional policy.)

Column B. # of students who dropped the program but were placed in training-related positions.

% OF COMPLETIONS: Total of 5A + 5B / # of Net Starts in the specified mo/yr x 100.

# OF WAIVERS: # of students who waived placement assistance (requires graduate signed
documentation) up to 15% of eligible completers, in accordance with Document 28.

% OF WAIVERS: # of Waivers / Total # of Completions in Column 5A x 100.

# OF ELIGIBLE COMPLETIONS: Total # of Completions in Column 5A minus (-) # of
documented Waivers

TOTAL # OF PLACEMENTS: # of Eligible Completions placed in training-related
employment.

% OF PLACEMENTS: Total # of Placements / # of Eligible Completions x 100.



