  DCI Career Institute – DRAFT VERSION
Medical Assistant

Module A: Program Prerequisite/Emergency Procedures

Lesson Plan

WEEK ONE
DAY ONE
Lecture:
2.25 hours (including breaks)

Labs:

2.25 hours (including breaks)

Objectives:  At the conclusion of this week, the student will able to:

· Explain the medical assistant’s role and responsibility in maintaining personal safety and well-being of staff and patients.

· Explain the importance of proper hand washing.

· Explain the guidelines and responsibilities for preparing for clinical procedures.

· Explain potential hazards in a medical facility.

· List housekeeping supplies that are needed for disease prevention.

· Outline daily care of a medical facility.

· Discuss patient education and proper habits for disease prevention.

· Explain general guidelines for lab safety. 

· Explain the wording and posting of signs for a medical facility.

· Explain and discuss the growth requirements of microorganisms and how to control them.

· Explain and discuss the infection cycle and the body’s defense.

· Explain and discuss common disinfectants and antiseptics.

· Explain and discuss the differences between sanitization, disinfection, and sterilization.

· Demonstrate and explain the purpose of different ways of wrapping items for autoclave.

· Discuss and explain how to read the communicable disease chart.

· Explain and discuss standard universal precautions and the importance of following them carefully.

· Explain and discuss the reasons for sterilizing used disposable items before discarding them in public trash dumps.

· Properly wash their hands in preparation for beginning of any new procedures.

· Perform and record a patient’s vital signs.

· Take and record a patient’s blood pressure.

· Perform and record sample medication distributions.

· Perform and record a dip stick urinalysis.

· Recognize, define, spell, and pronounce the terms related to types of diseases and the mode of diseases and the mode of disease transmission.

· Perform and understand aseptic techniques. 

Medical Assistant Bk:          Chapter 12, Unit 1 & 2

MA Wkbk:  Chapter 12 Unit 1 & 2





Read pages 600-625


          
          Pages 315-328










          Due Day Three

Medical Terminology Bk: 
Chapter 1   Read page 1-15     
HIPPA BK: Chapter 1 Read page 1-17
Revised 01-14-11


Homework pages 16-24

                     Homework pages 18-22





Due Day Three



         Complete on Day Five

Handouts:
Medical Term Study Guide Chpt #1



Medical Asst. Outline Chpt 12 U 1-2
DCI Career Institute – DRAFT VERSION
Medical Assistant

Module A: Program Prerequisite/Emergency Procedures

Lesson Plan

WEEK TWO

DAY ONE

Lecture:
2.25 hours (including breaks)

Labs:

2.25 hours (including breaks)

Objectives:  At the conclusion of this week, the student will able to:

· Explain clearly the meaning of the terms anatomy and physiology.

· Explain the planes of the body and those directional terms that relate to these planes.

· Identify the eight cavities and the organs in each.

· Understand the various abdominal regions of the body and identify the functions that take place therein.

· Point out the main parts of the cell.

· Describe the functions of each part of the cell.

· Explain the six ways that molecules pass through cell membranes.

· Discuss the stages of mitosis and cellular division.

· Recognize, define, spell, and pronounce the terms related to the abdominal cavity and peritoneum.

· Recognize, define, spell, and pronounce the terms related to the structure, function, pathology, and procedures of cells, tissues, and glands.

· Define the terms associated with genetic, including mutation, genetic engineering, and genetic counseling.

· Differentiate between genetic and congenital disorders, and identify examples of each.

· Identify the body systems in terms of their major structures, functions, and related word parts.

· Properly wash their hands in preparation before beginning of any procedure.

· Perform and record a patient’s vital signs.

· Take and record patient’s blood pressure.

·  Perform and record sample medication distributions.

· Perform and record a dip stick urinalysis.

· Perform and understand aseptic techniques.

· Perform and understand finger sticks.

· Perform and understand glucose test.

· Perform and understand injections.
Medical Assistant BK:
Chapter 11, Unit 1      
      MA Workbook: Chapter 11, Unit 1




Read Pages 308-335


           Pages 203-212









           Due Day Three
Medical Terminology Bk:    Chapter 2 Read Pages 26-41
  HIPAA BK: Chapter 2 



            Homework Pages 42-51
                        Read Pgs 25-50





Due Day Three                                               Hmwk Pgs 51-58

Handouts:
Medical Term Study Guide Chpt #2


            Complete on Day 5



Medical Asst. Outline Chpt 11 U1 

DCI Career Institute – DRAFT VERSION
Medical Assistant

Module A: Program Prerequisite/Emergency Procedures

Lesson Plan

WEEK THREE

DAY ONE

Lecture:
2.25 hours (including breaks)

Labs:

2.25 hours (including breaks)

Objectives:  At the conclusion of this week, the student will able to:

· Complete and describe the parts of a medical history form.

· Discuss the various forms used to document patient information.

· Describe and discuss the types pf questions used to obtain patient information.

· Describe and discuss topics to be covered during a patient’s visit.

· Measure and record height and weight of patient accurately.

· Explain the importance of proper patient education.

· Explain origin of triage and the purpose of triage in today’s medical office.

· List the topics that should be covered each time a patient visits the office to see the physician.

· List and explain the categories for determining the urgency of a patient’s condition.

· Discuss the four vital signs and the body functions that they measure.

· Explain how the body controls temperature.

· Discuss the different signs of glass thermometers and their uses.

· Describe how to clean and store mercury thermometers.

· Discuss the measurements of oral, rectal, and axillary temperatures, identifying the normal value of each.

· Describe the pulse and locate the five pulse points.

· Identify and explain the normal pulse points and the 5 factors affecting the pulse rate.

· Explain the normal rates and characteristics of respiration.

· Explain how the body maintains blood pressure.

· Describe the phases of blood pressure and compare them to the action of the heart.

· Measure blood pressure by palpation and auscultation, explaining pulse pressure and normal findings.

· Explain an auscultatory gap.

Medical Assistant Bk:      Chpt 13, Unit 1, 2 & 3
MA Wkbk:
Chpt 13, Unit 1, 2 & 3




        Read Pages 627-673


Pages 203-212










Due Day Three

Medical Terminology Bk: Review on pages 52-58  HIPAA BK:  Chpts 3 & 4




         Due Day Three



Read & Hmwk Pages 59-113

Handouts: Medical Term Review Study Guides from Chpt 1 & 2   Complete on Day 5


      Medical Asst. Outline Chpt 13 U1, 2 & 3

DCI Career Institute – DRAFT VERSION
Medical Assistant

Module A: Program Prerequisite/Emergency Procedures

Lesson Plan

WEEK FOUR

DAY ONE

Lecture:
2.25 hours (including breaks)

Labs:

2.25 hours (including breaks)

Objectives:  At the conclusion of this week, the student will able to:

· Describe the two divisions of the skeletal system and the bone groups on each division.

· Discuss the functions of the bones.

· Identify the main bones of the skeleton.

· Identify the three types of joints.

· Compare the three types of joints.

· Describe the joint degree of motion.

· Give an example of each type of joint.

· Identify the divisions of the spinal column and the number of vertebrae in each division.

· Describe the seven types of fractures.

· Discuss the diseases and disorders of the skeletal system.

· Differentiate between the axial and appendicular skeletons.

· Identify the medical specialists who treat disorders of the skeletal system.

· Recognize, define, spell, and pronounce terms related to pathology, diagnostic, and treatment procedures of the skeletal system.

· Explain and discuss the importance of diet and proper patient preparations for radiological studies.

· Explain and discuss why pregnant women should not have x-rays.

· Perform and record a patient’s vital signs.

· Perform and record a dip stick urinalysis.

· Perform and understand aseptic techniques.

· Perform and understand autoclave.

· Perform and understand finger sticks.

· Perform and understand glucose tests.

· Perform and understand injections.

· Perform and understand hematocrit test.

· Perform and understand venipuncture. 

Medical Assistant BK:
Chapter 11, Unit 5      
      MA Workbook: Chapter 11, Unit 5





Read Pages 391-410


           Pages 235-244




Chapter 16 Unit 4


           Chapter 16 Unit 4




Read Pages 861-870

                       Pages 433-437










           Due Day Three
Medical Terminology Bk:    Chapter 3 Read Pages 59-83
  HIPAA BK: Chapter 5 



            Homework Pages 84-93
                       Read Pgs 114-142





Due Day Three                                              Hmwk Pgs 143-149

Handouts:
Medical Term Study Guide Chpt #3


           Complete on Day 5



Medical Asst. Outline Chpt 11 U5 and Chpt 16 U4

	WEEK
	DAY 1
	DAY 2
	DAY 3
	DAY 4
	DAY 5

	WEEK ONE
Total Homework Time: 8-12.5 Hours
	Read MA Bk Chpt 12 U 1-2 Pgs 600-625

Start MA Wkbk Chpt 12 U1-2 Pgs 315-328

½ -1 Hour
Read Term Bk Chpt 1 

Pgs 1-15 ½ -1Hour
Start Project-Drug Cards ½ Hour
	Finish Reading MA Bk & Complete MA Wkbk ½-1Hr

Complete Term Hmwk Pgs 16-25 ½ -1 Hour
Work on S G ½-1 Hour
Work on Project-Drug Cards ½ Hour
	Homework Due—Review Corrected Answers from Class 1 Hour
Complete & Review S.G. ½-1 Hour
Work on Project-Drug Cards ½ Hour
	Study for MA & Term Test 1-2 Hrs
Use Flash Cards, CD, Study Guides, Work book and Notes.  
	Read MA Bk Chpt 11 U1 Pgs 308-335  ½-1 Hour
Read Term Bk Chpt 2 Pgs 26-41 ½-1Hour
Start Project-Drug Cards ½ Hour

	WEEK TWO
Total Homework Time: 8-13 Hours
	Read MA Book 

Start MA Wkbk 
Pgs 203-212  ½ -1 Hour
Start Term Hmwk 
Pgs 42-51  ½ -1Hour
Start Project-Drug Cards ½ Hour
	Finish Reading MA Bk & Complete MA Wkbk ½-1 Hour

Complete Term Bk 
Pgs 42-51 ½ -1 Hour

Work on S G ½ -1 Hour

Work on Project-Drug Cards ½ Hour
	Homework Due—Review Corrected Answers from Class 1 Hour
Complete & Review S.G. ½-1 Hour
Work on Project-Drug Cards ½ Hour
	Study for MA & Term Test 1-2 Hrs
Use Flash Cards, CD, Study Guides, Work book and Notes.  
	Read MA Bk Chpt 13 U1,2,3 
Pgs 627-673  ½-1 Hour
Term Bk Review Pgs 52-58

½-1Hour
Start Project-Drug Cards ½ Hour

	WEEK THREE
Total Homework Time:

8-13 Hours
	Read MA Book

Start MA Wkbk Pgs 329-359  ½ -1 Hour
Term Book Pgs 52-58  ½-1Hour
Start Project-Drug Cards ½ Hour
	Finish Reading MA Bk & Complete MA Wkbk ½-1 Hour

Complete Term Wkbk ½ -1 Hour

Work on S G ½-1 Hour
Work on Project-Drug Cards ½ Hour
	Homework Due—Review Corrected Answers from Class 1 Hour
Complete & Review S.G. ½-1 Hour
Work on Project-Drug Cards ½ Hour
	Study for MA & Term Test 1-2 Hrs
Use Flash Cards, CD, Study Guides, Work book and Notes.  
	Read MA Bk Chpt 11 U5 Pgs 391-410 & Chpt 16 U 4 

Pgs 861-870  ½-1 Hour
Read Term Bk Chpt 3 
Pgs 59-83 ½-1Hour
Start Project-Drug Cards ½ Hour

	WEEK FOUR
Total Homework Time:

8-13 Hours
	Read MA Book 

Start MA Wkbk Pgs 235-244 & Pgs 433-437

½ -1 Hour
Read Term Book- ½-1Hr
Start Project-Drug Cards ½ Hour
	Finish Reading MA Bk & Complete MA Wkbk ½-1 Hour

Complete Term Wkbk ½ -1 Hour

Work on S G ½-1 Hour
Work on Project-Drug Cards ½ Hour
	Homework Due—Review Corrected Answers from Class 1 Hour
Complete & Review S.G. ½-1 Hour
Work on Project-Drug Cards ½ Hour
	Study for MA & Term Test 1-2 Hrs
Use Flash Cards, CD, Study Guides, Work book and Notes.  
	Receive New Mod Assignments

Read MA Bk ½-1 Hour

Read Term Bk ½-1Hour

Start Project ½ Hour


DRAFT VERSION
Total Hours for Homework for entire module: 32-51½ Hours

The schedule above lists all assignments that must be completed for the entire module.  These assignments are to be completed out side of class time.

The allotted time for each out of class assignment is an estimate.  Some students may need more or less time to complete any given assignment.  Please adjust your time when appropriate.  

.  

